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World Vision International, together with its affiliated offices across the globe that make up the World Vision Partnership, (“World Vision”) invites Service Providers  to submit a proposal for External Audit Services based on the Terms of References, requirements and terms and conditions set forth in this Request For Proposal (RFP). The goal is to provide WVI with top level external audit services both in Ukraine and Romania. The supplier shall submit the offer for the services as per attached Request for Proposal. 
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For this reason, WV invites all potential entities to submit the offers and all documentation required including: 
1. Services Provider’s Response of Intent to Bid (appendix 1) by January 16, 2023 the latest to the email address: mihaela_rotaru@wvi.org
2.  Providing a certified copy of business registration. 
3.  Providing a copy of the registration certificate and licenses (NIPT/Licenses);   
4. Agree and sign the "Code of conduct. 
5. Submit the supplier registration template" form 

Offers should be submitted: 
1 - Only via email at this address: achizitii@wvi.org
2 - Offers/applications received in other email addresses other than achizitii@wvi.org and after the deadline will not be accepted.
3 - Suppliers/Service providers that fail to comply with the preselection required documents can result not to be considered for further comparison
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1. Introduction


1.1 Invitation to Bid


World Vision International, together with its affiliated offices across the globe that make up the World Vision Partnership, (“World Vision”) invites your organization to submit a proposal for External Audit Services based on the Terms of References, requirements and terms and conditions set forth in this Request For Proposal (RFP). The goal is to provide WVI with top level external audit services both in Ukraine and Romania. 


This RFP is intended to enable World Vision to identify an external audit services provider to provide external audit services for ADHI Grant in Ukraine and Romania

This RFP describes our current understanding of our needs, however these needs are subject to change.  


1.2 Information about World Vision


What World Vision is: 


World Vision is a non-profit, non-denominational Christian humanitarian aid and development organization that is dedicated to helping children and their communities worldwide reach their full potential by tackling the causes of poverty.  With its origins in the 1950’s, World Vision is backed up by more than 2.5 million supporters, 20,000 churches, hundreds of corporations, and governments in nearly 100 countries.  


Who we serve:


We serve poor children, families, and communities.  Through means such as emergency relief, education, health care, economic development and promotion of justice, approximately 40,000 World Vision staff members assist impoverished communities help themselves.  Our work touches approximately 100 million people in nearly 100 countries, assisting people regardless of religion, ethnic background, or gender.  


Why we serve:


Motivated by our faith in Jesus, we serve the poor unconditionally, recognizing their individual dignity and honoring their God-given potential.


Some ways in which we serve:


Community Development  -- Each community’s needs are different.  We provide the resources that enable people to discover and use their own ideas and skills to move from poverty to self-sufficiency. Communities develop such things as access to clean water, reliable food production, basic health services, educational opportunities, microfinance programs to generate income, and AIDS prevention and care.


Emergency Response  -- We respond to natural disasters and long-term humanitarian emergencies.  We track potential crises, pre-position emergency supplies for effective rapid response, and remain after the crisis to help people rebuild their communities.


Protecting Children -- We believe in every child’s individual worth.  We advocate for their well-being: for a world where orphans are cared for; where children are no longer forced to be soldiers, prostitutes, or laborers; and where they are safe and free from oppression.


For further information, we encourage you to visit our website at www.wvi.org. 


2. Project Background


2.1 Goals and Objectives


The objective is to provide audit services for Aktion Deutschland Hilft (ADH) Project whose lifetime was 10th May 2022 to 30th  September 2022.

The ultimate award, if any, resulting from this RFP will only apply to the World Vision offices in Romania and Ukraine. 

2.2 RFP Timetable 


Time used is Romanian Local Time.


		Event

		Date



		RFP Release

		January 11, 2023



		External Audit Services Provider’s Response of Intent to Bid

		By January 16, 2023



		Proposal Submission Deadline



		17.00 hours (Romanian Time); January 25, 2023



		Evaluation

		February 06, 2023



		Award

		February 10, 2023



		Contract Signing

		February 15, 2023





2.3 World Vision Contact and mode of submitting proposals

Audit Service Providers will submit any inquiries, responses of intent to bid, clarification requests and submissions  (proposals should be password protected) related to this RFP to the following WV contact:


mihaela_rotaru@wvi.org

The technical and financial proposals and all related documents must be sent as password protected documents to the email address provided above so that they cannot be opened until after submission deadline. The password(s) for opening the proposal and related documents should only be released within 6 hours from the submission deadline through a separate email sent to the same email address.


Audit Service Providers may not enter into communications with other World Vision staff about this RFP without the prior written permission requested and provided through the email address given above.


3. Instructions for Intent to Respond and Submitting Proposals


1. It is requested that audit service providers notify in writing the individual listed in Section 2.3 either accepting World Vision’s invitation to participate in this RFP process or expressing your intention not to participate. It is encouraged that for audit service providers  to do so by faxing or e-mailing the Intent to Respond Form set forth in Appendix I no later than close of business on January 16, 2023.  Audit Service Providers also need to designate the name of the person within your organization who will serve as the main contact for this process, along with his/her title, address, phone number and e-mail address.  You agree to destroy any and all information in this document if you choose to decline participation our RFP process.


2. An exploratory conference call may be arranged to assist in the preparation of your written response and presentation/demonstration. If so, you agree to absorb any costs incurred in so doing. Please contact the individual listed in Section 2.3 should you need such a conference call. To ensure that the same level of information is conveyed equally to all Audit Service Providers, World Vision reserves the right to share questions and responses with all other Audit Service Providers.


3. You must submit electronic copy of your response through the provided email address, so that they are received by World Vision by 17.00 hours (Romanian Local Time) January 25, 2023.  The proposals should be sent as password protected document. The passwords should be sent through a separate email within 6 hours after the submission deadline. Any response received after this date and time shall be considered non-responsive, and World Vision would not be obligated to engage your organization any further in this RFP process.  


4. All responses and supporting documentation shall become the property of World Vision and will not be returned.


5. World Vision ultimately reserves the right throughout this process to select any servicing option that best meets its business requirements and to hold discussions with any and all respondents.  


6. You must agree to the following conditions if you choose to respond to World Vision regarding this RFP:


a) Neither issuance of this RFP nor receipt of proposals represents a commitment on the part of World Vision International, World Vision or any office within the World Vision Partnership.  


b) If World Vision chooses your organization, the terms and conditions in Appendix 2 is a non-inclusive list of terms and conditions that will be included in any binding agreement between you and World Vision International, World Vision or any office in the World Vision Partnership.   In your proposal submitted to World Vision, you must indicate any issues you may have in accepting any of these terms and conditions.  

c) World Vision will not be responsible for, or in anyway liable for, any costs incurred by Audit Service Providers in the preparation of any responses or presentations relating to this RFP.  

d) Audit Service providers are aware that will not be considered if they have done three consecutive audits for ADH funded projects in the implementing country.

7. This document is provided for the exclusive use of your organization and copies shall not be made available to any other party, without written consent from the individual listed in Section 2.3.  Both you and World Vision acknowledge that they may come in contact with non-public information, which is considered confidential or proprietary to the other, including this document itself.  Each party agrees not to use such information for its own benefit or allow it to be released to or used by others.  Each party agrees to exercise reasonable care to prevent disclosure to any third party.  


8. Neither party shall use the name of the other in publicity releases, referrals, advertising, or similar activity without the prior written consent of the other.


4. Required Written Response


Audit Service Providers need to respond in a format that refers to the following sections and numbered items and must specifically address each and every request for information contained herein.  If you are unable to comply with any information requested, an explanation must be provided as part of the response.  


4.1 Company Information


1) List your company’s full name, corporate address, telephone number and email address.


2) List your company’s primary contact and back-up contact for this RFP process.  Please include title, address, telephone number and email address.   



3) Describe your company’s philosophy, vision, mission and long-term strategy.  Describe how this vision would benefit World Vision.


4) Describe your company’s position on forming strategic relationship with their clients. 


5) Describe your experience in partnering with other global NGO clients (if any).


6) Provide your company’s financial statements for the current year and the last THREE fiscal years.


7) Provide a list of your major customers, with contact information, that are similar in size and culture as World Vision and have contracted with your company for similar requirements.  World Vision may choose to contact them for reference purposes.


8) Provide a list of any subcontractors that your company uses or will use to provide the goods and/ or services requested by World Vision.


9) Describe any conflicts of interest that your company may have in entering into a relationship with World Vision.  


4.2 External Audit Services Terms of References

Refer to Annexes for Terms of References and additional information
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4.3 Timing 


The audit period will be 2 weeks for each Grant contract (3 audit processes in total)

4.4
Pricing and Pricing Methodology


External Audit Services Provider must provide cost effective pricing model to World Vision International. 


4.5 Customer Service and Support: 

The external audit service provider is expected to provide all necessary customers service and support related to this External Audit Services.


5. Evaluation and Agreement Formation


5.1 Evaluation Criteria

World Vision will evaluate proposals and select an External Audit Services Provider, at its discretion. A few criteria it may use, include, but are not limited to the following:


1. Quality, reputation and performance of providing EXTERNAL AUDIT SERVICES in a global environment.  World Vision requires an opportunity to evaluate models/samples for testing.  (20%)

2. Thoroughness of proposal preparation. (15%)

3. Demonstrated excellence in service, support and extended warranties on a global basis. (15%)

4. Ability of the selected External Audit Services Provider to work with World Vision to provide the high quality audit services. (20%)


5. Expertise and previous experience working with Generally Accepted Auditing Standards. GAAS  to be applied. (pass/ fail criteria) 


6. Ability to deliver the requested services by the required dates.( pass/ fail criteria) 

7. The availability of the audit firm to provide audit services in Ukraine and Romania (Pass/ fail Criteria)

8. Competitive pricing with the capacity to provide advance and locked global pricing as part of a very demanding marketing schedule. (30%)

World Vision may require physical or virtual presentations by Audit Service Providers after written proposals are received and reviewed by World Vision. If we require such a presentation, the Procurement office will schedule a time and inform the service provider of the mode of presentation. Each External Audit Services Provider should be prepared to discuss and substantiate any of the areas of the proposal that is submitted, its qualifications for the services required and any other area of interest relative to its proposal.  


5.2 Agreement Formation


World Vision will carefully evaluate all proposals received.  World Vision will select the External Audit Services Provider that has made the best overall proposal and execute a written agreement based on this RFP, the submitted proposal, and the negotiations concerning these. 


Issuance of this RFP, the preparation and submission of responses by Audit Service Providers and the subsequent receipt and evaluation of responses by World Vision shall not commit World Vision to award a contract to any External Audit Services Provider.  Furthermore, in no event shall choosing a specific External Audit Services Provider for presentation, negotiations or otherwise be construed to create any legal obligations on the part of World Vision.  Only the execution of a written agreement by World Vision International, World Vision or an office within the World Vision Partnership and a External Audit Services Provider will be binding on the relevant parties in accordance with the terms and conditions contained in such agreement.   


5.3 Documentation to be submitted by applicants:

· Business Registration Certificate; fiscal number; VAT (if you are a VAT declarant);


· Auditor License


· Letter of Interest.

· History of the Audit Company (at least 4 years of experience in the required field) and CV     of its legal representative. 


· At least 3 references for similar services. Companies that have experience in auditing grants and INGOs will be preferred.


· Audit methodology and plan including working hours and Audit period,

· Confirmation that Generally Accepted Auditing Standards (GAAS) will be used. 

· CV of the members of the working group.

· Financial offer in separate sheets for every project

· Supplier registration form
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· Signed Copy of code of conduct 
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Criteria for evaluation of applications

 


The offer will be evaluated upon the following criteria:


I-Technical proposal (70%)

II-Financial Proposal (30%)


 


III-Final Evaluation and Award of Contract


The contract will be awarded to the best technically acceptable proposal considering proposed prices.


 


The following formula will be used for combined technical and financial evaluation of proposals:


The lowest evaluated Financial Proposal (Fm) is given the maximum financial score (Sf) of 100. The formula for determining the financial scores (Sf) of all other Proposals is calculated as following:


Sf = 100 x Fm/ F, in which “Sf” is the financial score, “Fm” is the lowest price, and “F” the price of the proposal under consideration.


The weights given to the Technical (T) and Financial (P) Proposals are:


T = 70, and


P = 30


Proposals are ranked according to their combined technical (St) and financial (Sf) scores using the weights (T = the weight given to the Technical Proposal; P = the weight given to the Financial Proposal; T + P = 1) as following: S = St x T% + Sf x P%.


Only Bidders that have passed the pre-qualification process of Technical and Administrative proposals will be considered for financial proposal evaluation.


5.4 Offers should be submitted:


1 - Only via email at this address: achizitii@wvi.org


2 - Offers/applications received in other email addresses other than achizitii@wvi.org and after the deadline will not be accepted.


3 - Suppliers/Service providers that fail to comply with the preselection required documents can result not to be considered for further comparison


Appendix 1 – Intent to Respond Form


RFP:  [Audit services]


To:
[ADD RFP POINT OF CONTACT – NAME, ADDRESS, PHONE  AND E-MAIL – IN BOLD]  


From:
Company Name:
_________________________________________



Contact Name:
_________________________________________



Address:
 _________________________________________




_________________________________________



Telephone:
_________________________________________



Fax:
_________________________________________



E-Mail:
_________________________________________


Please state your intentions with regard to this RFP by checking one of the boxes below:



(
We intend to respond to this RFP by [ADD PROPOSAL SUBMISSION DEADLINE].


(

We are not responding to this RFP and will destroy all associated materials by [ADD DATE – RECOMMEND 24 HOURS AFTER RESPONSE TO SUBMIT INTEND TO BID DEADLINE]. The reason we have decided not to respond is:




_______________________________________________________




_______________________________________________________


		Signature of Contact Person

		

		Date





Appendix 2 – Standard Terms and Conditions


Parties to Agreement


The binding Agreement may be entered into by (1) the chosen winning respondent (“EXTERNAL AUDIT SERVICES PROVIDER”) and World Vision International (“WVI”) with the ability of other World Vision offices worldwide to receive goods and services under that Agreement from WVI or EXTERNAL AUDIT SERVICES PROVIDER, (2) EXTERNAL AUDIT SERVICES PROVIDER and WVI and its affiliated World Vision offices, (3) EXTERNAL AUDIT SERVICES PROVIDER and any office in the World Vision Partnership, or (4) whatever other arrangement that the World Vision offices determine would be most suited for the Partnership’s procurement needs.   Any World Vision party will be referred to as “WORLD VISION” for purposes of these Standard Terms and Conditions.


Most Favored Nation

EXTERNAL AUDIT SERVICES PROVIDER warrants and represents that the discount or prices with respect to the services provided pursuant to the Agreement are comparable to or better than the discount or prices offered prior to and as of the effective date, by EXTERNAL AUDIT SERVICES PROVIDER to any of its customers with respect to similar services.


Taxes

EXTERNAL AUDIT SERVICES PROVIDER has sole responsibility for the payment of all applicable taxes (income, audit, unemployment, etc.) relating to EXTERNAL AUDIT SERVICES PROVIDER and EXTERNAL AUDIT SERVICES PROVIDER’s employees arising from payments received under this Agreement


Insurance

EXTERNAL AUDIT SERVICES PROVIDER has sole responsibility under this Agreement to obtain any and all insurance needed to provide the services herein.  Neither EXTERNAL AUDIT SERVICES PROVIDER nor EXTERNAL AUDIT SERVICES PROVIDER’s employees, workers, or subcontractors shall be deemed employees of WORLD VISION for any purposes, nor shall they participate in any WORLD VISION employee benefit or insurance programs.


Acceptance


The acceptability of any goods and/or services provided by EXTERNAL AUDIT SERVICES PROVIDER will be based on WORLD VISION's reasonable satisfaction.  If any of the goods and/or services is not acceptable, WORLD VISION will notify EXTERNAL AUDIT SERVICES PROVIDER within thirty (30) days of receipt, specifying its reasons in reasonable detail, and EXTERNAL AUDIT SERVICES PROVIDER will, at no additional cost, promptly conform the goods and/or services to WORLD VISION's reasonable satisfaction.  


Security and Evacuation

EXTERNAL AUDIT SERVICES PROVIDER’s services hereunder may be performed in a country with existing or potential political or social unrest.  EXTERNAL AUDIT SERVICES PROVIDER agrees to assume all risks, including damage to person and property, resulting from any such unrest.  EXTERNAL AUDIT SERVICES PROVIDER is solely responsible for the safety of EXTERNAL AUDIT SERVICES PROVIDER’s property and employees, and for obtaining any desired insurance protections with respect to EXTERNAL AUDIT SERVICES PROVIDER’s work in such countries.


Should EXTERNAL AUDIT SERVICES PROVIDER be performing services in a country where WORLD VISION has operations, EXTERNAL AUDIT SERVICES PROVIDER will coordinate with WORLD VISION on security issues.  WORLD VISION may include EXTERNAL AUDIT SERVICES PROVIDER in the security and evacuation planning and procedures that WORLD VISION conducts for its own staff, but EXTERNAL AUDIT SERVICES PROVIDER is responsible for assessing the adequacy of such plans and procedures to EXTERNAL AUDIT SERVICES PROVIDER’s own satisfaction and making alternative arrangements if judged necessary by EXTERNAL AUDIT SERVICES PROVIDER.


Confidentiality

EXTERNAL AUDIT SERVICES PROVIDER agrees to not discuss the terms of this Agreement with any third party without written consent from WORLD VISION.  EXTERNAL AUDIT SERVICES PROVIDER agrees to hold in confidence for the benefit of WORLD VISION any and all non-public information which may be disclosed to EXTERNAL AUDIT SERVICES PROVIDER or to which EXTERNAL AUDIT SERVICES PROVIDER may have access, as a result of this Agreement, including the results of EXTERNAL AUDIT SERVICES PROVIDER’s services hereunder.


No Assignment or Subcontracting

EXTERNAL AUDIT SERVICES PROVIDER shall not assign its rights or obligations under this Agreement, in whole or in part, nor enter into any subcontract to perform any portion of this Agreement, without the written consent of WORLD VISION.


Representations by EXTERNAL AUDIT SERVICES PROVIDER – EXTERNAL AUDIT SERVICES PROVIDER hereby represents and warrants to WORLD VISION that:


All goods furnished hereunder shall be free from defects in workmanship and material.


For a period of one (1) year from the date of installation by WORLD VISION, and for so long as WORLD VISION is entitled to receive maintenance for the hardware, the hardware when used in accordance with its Documentation will be free from defects in material and workmanship.  In the event any item of hardware fails to conform to the forgoing warranty, EXTERNAL AUDIT SERVICES PROVIDER shall, at WORLD VISION's sole option (a) repair or replace the non-conforming hardware within five (5) business days at EXTERNAL AUDIT SERVICES PROVIDER's sole cost and expense or (b) refund the purchase price of the affected hardware.


EXTERNAL AUDIT SERVICES PROVIDER is in compliance with all applicable laws regarding business permits and licenses that may be required to carry out the work to be performed under this Agreement. 


EXTERNAL AUDIT SERVICES PROVIDER has full rights to use and to transfer to WORLD VISION any intellectual property utilized in performing this Agreement.


WORLD VISION’s use of the services in accordance with the terms of this Agreement, does not and will not violate, infringe or misappropriate any intellectual property rights or the laws or regulations of any governmental or judicial authority. 

EXTERNAL AUDIT SERVICES PROVIDER is not a party to any agreement restricting EXTERNAL AUDIT SERVICES PROVIDER’s ability to enter into this Agreement, and EXTERNAL AUDIT SERVICES PROVIDER’s performance of this Agreement does not require the consent of any person or entity;


Indemnification

EXTERNAL AUDIT SERVICES PROVIDER agrees to indemnify and hold harmless WORLD VISION, and any of its affiliates or subsidiaries, and all of the officers, agents, and employees of WORLD VISION and such entities, from any and all claims, liabilities, loss, or damages arising out of the performance of this Agreement, except to the extent that such claims or liabilities arise from the gross negligence of WORLD VISION or its affiliates or subsidiaries.


Termination

WORLD VISION may terminate this Agreement at any time upon 30 days written notice for any other reason.  In the event of such a termination, EXTERNAL AUDIT SERVICES PROVIDER will be paid approved fees and expenses for good provided in accordance with this Agreement up to the date of termination.


This Agreement may be terminated immediately by either Party in the event of a breach of the provisions herein by the other Party, in addition to whatever remedies or damages are provided under the governing law.


This Agreement may be terminated by either Party in the event of any intervening “force majeure” (natural disaster, war, etc.) recognized under the governing law.  In the event of such a termination, EXTERNAL AUDIT SERVICES PROVIDER will be paid approved fees and expenses for goods provided in accordance with this Agreement up to the date of termination.
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Annex to the ToR- Additional information for the Financial Audit





1. Contact Details


			Contact details 





			Finance Manager - Name


			Larry Abbo





			Email address


Telephone number


			Larry_Abbo@wvi.org











2.  Project information 


			Contract number (between GFFO/Recipient)


			WVD-4110-XX-ARD





			Project title as per contract


			Support to Ukrainian IDPs 





			[bookmark: _Hlk114740920]Project lifetime as per Contract


			01. May 2022 – 30 April 2023





			Total project budget as approved by GFFO


			5,097,536.16 EURO





			Name of recipient organization


			World Vision International, Ukraine Crisis Response





			Location of headquarters (city, country)


			Bucharest, Romania























3.  Audit Period/Duration


			Audit period


			01.07.23 – 31.07.23





			Suggested month to carry out the audit 


			July, 2023





			Audit duration


			2 weeks





			Previous audit on this project? If yes, please attach previous audit report.





			NA





			Is this audit requested for a specific reason? 


If yes, explain that reason.


			NA











4.  Language


			Language of the technical and financial project documentation


			Ukrainian, English





			Working language(s) spoken by the team at the recipient


			Ukrainian, English, Russian





			Language of the audit report (please specify only one language)


			English











5.  Documentation


			Location of the original financial documentation (city and country)


			Kiev - Ukraine; Chernivtsi - Ukraine; Lviv – Ukraine; Bucharest – Romania. 
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Das Bundnis der Hilfsorganisationen

TERMS OF REFERENCE FOR AN EXTERNAL AUDIT

These Terms of Reference are intended to define the scope, objectives, methodology
of external audits, along with reporting requirements.

Special attention should be given to the independence of the audit team. The
contracting partner will determine, the duration of the audit and the starting date.

Scope

The audit should cover accounting and financial documents of the Aktion
Deutschland Hilft Member Organisation in relation with the following documents:
e Funds release order (Mittelabruf) and Budget

e Final Report and Financial Report

e Subcontractors details - when relevant

The auditors will be given full access to the member organisations records, which are
relevant to this audit. All information reviewed is to be treated in confidence.

Objectives
The main objective of the audit is to control the maximum number of justifying proofs
supporting the financial report submitted to Aktion Deutschland Hilft by the member
organisation or its subcontractor(s).
The audit must ascertain whether:
e Expenses are adequately supported by original proofs and have been properly
accounted for
e Expenses have been incurred during the project period
Expenses charged to the project have been duly authorised
The method applied for the conversion of local currencies into Euro is consistent
with standard accounting practices

Methodology

e The audit methodology and the audit techniques to be used are those which
accord with international auditing standards by inspection of original supporting
documentation.

Reporting

The auditors shall provide the Member Organisation with a draft report of their
findings including an opinion in the attached format, a management summary and a
set of conclusions and recommendations, not later than one month after the end of
their field work.

These findings are to be reviewed by the two parties before the final report is
established and communicated to them. This final report must achieve the objectives
set out in these Terms of Reference. For each recommendation made by the auditor,
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Das Bundnis der Hilfsorganisationen

the final report should include the comments made by Member Organisation during
the debriefing at their offices in the recipient country.

In the event that expenditures are found that are not justified, the auditors must
accompany their audit opinion with a declaration specifying the reasons and
amounts.

Please refer to Annex Il and Il for an indicative format of the opinion and audit report
respectively.

The auditors shall also provide the Member Organisation, exclusively, with a
management letter, addressing the following issues:

e Irregularities or fraud identified (e.g. private use of Aktion Deutschland Hilft funds,
forged documentation such as reports or invoices)
Aspects relating to a lack of collaboration on the part of the Member Organisation
Problems relevant to the financial monitoring of projects

e Other aspects considered worthy of the Aktion Deutschland Hilft attention

Reports are to be written in German or English.
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Das Bundnis der Hilfsorganisationen

ANNEX | — EXPENDITURE ITEMS TO BE AUDITED
(to be adapted in accordance with audit needs identified)

Expenditures Print-out from system Supporting original

documentation

Costs of Relief Goods

Details of costs as per
the accounting system

Documentation
supporting tendering
process if relevant
Invoices / Payments
Handover protocols

Costs of Relief
Measures

Details of costs as per
the accounting system

Documentation
supporting tendering
process if relevant
Invoices / Payments
Handover protocols

Costs of Personnel

Payroll — details of
personnel costs in the
accounting system

Contracts

Records that
document the work on
the project

Costs of Transport &
Storage

Details of costs as per
the accounting system

Documentation
supporting tendering
process if relevant
Invoices / Payments

Other costs (financial
service costs, office
costs, costs of
consumables and
supplies, evaluations
etc.)

Details of costs as per
the accounting system

Documentation
supporting tendering
process if relevant
Invoices / Payments
Reports if relevant

Travel and
subsistence expenses
for staff involved in the
operation

Details of costs as per
the accounting system

Transport tickets
Lease contract or
other documentation
supporting
accommodation costs

Cost of equipment

Asset records
Inventories
Reconciliation
between asset records
and inventories

Documentation
supporting tendering
process if relevant
Invoices / Payments
Calculations of
depreciation

Other audit work that may be undertaken, as necessary:

Review of reconciliation between accounting records and bank statements for all

bank accounts

Review of cash, inventory
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Das Bundnis der Hilfsorganisationen

ANNEX Il - FORMAT OF THE AUDITORS OPINION

The auditors’ opinion should comply with the following format:

[Audit Company name] has carried out an audit of the funds used in the
implementation of [Aktion Deutschland Hilft project no.] during the period [DATE] to
[DATE].

In the opinion of the auditors the Member Organisation can/can not justify certain
of/all of the expenditures it has declared to Aktion Deutschland Hilft, these
conform/do not conform to the budgets presented and have been/have not been
incurred within the relevant contractual time periods [DATE] to [DATE].

The auditors have found reported extra costs/ financial expenses for EUR ... that are
not eligible.

In our opinion, with the exception of the matters referred to above, Aktion
Deutschland Hilft funds covered by this audit have been/have not been used in
accordance with the legal/contractual basis.

This opinion is for the use of Aktion Deutschland Hilft only and should not be
disclosed to third parties without written permission.
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Das Bundnis der Hilfsorganisationen

ANNEX Ill - PRESENTATION OF THE AUDIT RESULTS

Aktion Deutschland Hilft funds release order, budget and final financial report

Audit opinion and statement

Analysis of the eligible/ineligible cost: showing per budget chapter;
e Amount budgeted

Amount claimed

Amount tested in %

Proposed adjustments

Eligible or ineligible costs

Summary of audit differences: showing in each case:
¢ Nature of the difference detected

Amount involved

Corrective action proposed

Comments of the Member Organisation

Working paper reference

Summary of the Member Organisations control/system weaknesses showing in each
case:

e Explanation of the weakness

Implication

Recommendation

Comments of the Member Organisation

Working paper reference
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[bookmark: _GoBack]World Vision Supplier Code of Conduct


Last updated June 2021


Version 2.0





World Vision is a Christian relief, development and advocacy organization dedicated to working with children, families and communities to overcome poverty and injustice.  Inspired by our Christian values, we are dedicated to working with the world’s most vulnerable people.  We serve all people regardless of religion, race, ethnicity or gender.


World Vision is strongly committed to observe the highest ethical and moral standards in all its procurement activities including safeguarding of children and adults in our programmes.  This Code of Conduct provides a set of principles and behaviours in our everyday conduct of business, ensuring internationally recognized procurement ethics are followed.  Standard elements of good business practice should also be applied. The Code of Conduct is applicable to staff from all World Vision and Vision Fund entities (WV/VF), and extends to suppliers, contractors, volunteers, and Board Members.  To ensure WV/VF is donor complaint, we will adhere to donor procurement requirements, where applicable.  Suppliers and their sub-contractors must sign the Code of Conduct, acknowledging agreement to abide by the principles herein. 


WV/VF expects its suppliers to:


1) Improve value for money – 


a) Actively seek to demonstrate and improve results, and reduce costs through the life of the Long Term Agreement, and/or Purchase Orders.


b) Price appropriately and honestly to reflect requirements and risks.


c) Proactively pursuing continuous improvement to reduce waste and improve efficiency across the organization and wider supply chain


d) Earn fair but not excessive rewards


2) Act with Professionalism and integrity – 


a) Be honest and realistic about capacity and capability when bidding.


b) World Vision expects that its suppliers encourage and work with their own suppliers and subcontractors to ensure that they strive to meet the principles of this Code of Conduct, and be able to demonstrate this as and when required.


c) Work collaboratively to build professional business relationships, including with World Vision staff.


d) Act in a manner that supports the development of a mature and ethical business relationship with WV/VF.


e) Demonstrate clear, active commitment to Corporate Social Responsibility. 


f) Be cleared of any outstanding legal judgements filed within the past three years. 


3) Be accountable –


a) Apply pricing structures that align payments to results and reflect a more balanced sharing of performance risk.


b) Expect to be held accountable for delivery and accept responsibility for their role, including being honest when things go wrong so that lessons can be learned.


4) Align with WV/VF – 


a) Apply a strong emphasis on building local capacity by seeking ways to develop local markets and institutions, and avoid the use of restrictive exclusivity agreements.


b) Be able to operate across all WV/VF offices, including in fragile and conflict affected areas.


c) Share and transfer innovation and knowledge of best practices to maximize overall development impact.


d) Accept that WV/VF works in challenging environments and act to manage uncertainty and change in a way which protects value for money. 


e) Reflect WV/VF international development goals and demonstrate their commitment to poverty reduction.


5) Agree to avoid any Conflict of Interest—


In order to avoid a conflict of interest, Suppliers or contractors agree to disclose the following to WV: 


a) whether the Supplier or Contractor, or a relative of the Supplier or Contractor, receive(s) financial benefits from WV/VF.  (This would include such things as serving as an employee, agent or independent contractor of WV/VF). 


b) whether the Supplier or Contractor has existing business dealings with WV/VF. (This would include such things as being a consultant, a service provider, or is a supplier for WV/VF)


c) whether the Supplier or Contractor has a family or business relationship (outside of WV/VF) with a member of the WVI or VFI board, or with a member of the WVI or VFI senior management team. 





In addition, the Supplier or Contractor confirm(s) that they have no relationship, business affiliation, involvement, association, position, financial interest, and haven’t received any gift, loan, or have engaged in any other transaction requiring disclosure under the World Vision or VisionFund Conflict of Interest Policy.  





6) Observe International Labour Conventions – 


a) WV/VF expects its suppliers, and their sub-contractors to observe International Labour Conventions


b) Prohibit any use of forced, bonded, or indentured labour or involuntary detention labour


c) Prohibit the use of child labour


d) Prohibit any form of discrimination in hiring and employment practices on the ground of race, colour, religion, gender, ethnicity, age, physical disability


e) Comply with local law in terms, of wages, working hours, and freedom to association and right to organize and bargain collectively


f) Support and respect the protection of human rights and to ensure that they are not complicit in the abuse of human rights


g) Ensure that they operate a safe and healthy workplace or any other place where production or work is undertaken.


7) Comply with WV’s Child and Adult Safeguarding Policy - 


a) Suppliers or Contractors engaged in situations where they—or their employees or subcontractors—may have access to children or adult beneficiaries in WV programmes or to personal data about such children or adult beneficiaries, must comply with the Safeguarding Behaviour Protocol (see page 4 below)


b) Any incidents of harm or risk of harm to children or to adult beneficiaries will be reported immediately to WV


c) Any individuals with access to children or adult beneficiaries, or to personal data about such persons, will have a current clean criminal background check for offenses against children or abuse of adults, to the extent permitted by law (evidence of which will be provided to WV upon request)


8) Have a strong Environmental Policy –


a) WV/VF expects its suppliers to have an effective environmental policy and comply with existing legislation and regulations to protect the environment. 


b) Suppliers are expected to undertake initiatives to promote greater environmental responsibility and encourage the use of environmental friendly technologies.


c) Suppliers should obtain wherever possible, a certified quality management system.


9) Anti-corruption and Bribery –


a) World Vision expects its suppliers to adhere to the highest standards of moral and ethical conduct, including extortion, fraud, and bribery.


b) Apply a zero tolerance approach to corruption and fraud, with top-quality risk management.


c) Disclose any situation that may appear as a conflict of interest. Complete disclosure form on page 3 below.


d) Agree to blocked party screening and criminal back ground checks





CONFLICT OF INTEREST DISCLOSURE LETTER


World Vision standard form, enhanced for Suppliers


--February 2020 version--


Having read the World Vision(WV) Code of Conduct and examined my(our) relationships with World Vision or Vision Fund (VF), and noting that if in doubt a relationship should be disclosed for further discussion, I have carefully reviewed each of the four statements below and marked either “yes” or “no” for each.


Note that “WV/VF” as used below refers to any World Vision or VisionFund entity, including affiliated microfinance institutions. “A relative” refers to any individual related by blood or marriage.  Circle the appropriate answer for each statement below:


1.  Yes / No	I/my company/business (or a relative of mine) receive(s) financial benefits from WV/VF.  (This would include such things as serving as a volunteer or a beneficiary of WV/VF).  [If answer yes, please provide details at the end of this form.]


2.  Yes / No	I or a relative of mine is a current employee for WV/VF. [If answer yes, please provide details at the end of this form.]


3.  Yes / No	I/my company (or a relative of mine) has existing business dealings with WV/VF. (This would include such things as being a consultant, a service provider, or is a supplier for WV/VF) [If answer yes, please provide details at the end of this form.]


4.  Yes / No	I/my company has a family or business relationship (outside of WV/VF) with a member of the WVI or VFI board, or with a member of the WVI or VFI senior management team. [If answer yes, please provide details at the end of this form.]


Please describe below the details of any positive response for items 1 – 4 above, and/or any other potential conflicts of interest, or any comments you may wish to make on the matters disclosed above.  If more space is needed, kindly attach an additional sheet.












































Check this box if you agree to the statement: I hereby certify that my answers to statements 1 – 4 above are accurate.  If I have indicated “no” for all of statements 1- 4, I confirm that I have no relationships, business affiliations, involvements, associations, positions, financial interests, gifts, loans or other transactions requiring disclosure under the World Vision or VisionFund Conflict of Interest Policy. 



CHILD AND ADULT SAFEGUARDING BEHAVIOUR PROTOCAL





The protection of vulnerable children and adults in World Vision’s programs is essential to all aspects of our work.  A core element of everything we do is our commitment of not harming beneficiary children and adults, respecting the beneficiaries’ rights and defending their best interests as a major consideration in any actions and decisions.





Therefore, Suppliers and/or Affiliates and their staff (i.e. World Vision partners, suppliers, contractors, consultants, and/or volunteers), shall behave in ways that protect children or adult beneficiaries, prevent sexual exploitation and abuse, and prevent any other intentional or unintentional harm to the people WV serves or works amongst. 





All Suppliers and Affiliates abide by these protocols in their activities with WV, for all children anywhere and for all adult beneficiaries. In regards to safeguarding, WV uses a broad, working definition of ‘beneficiary’ to include not only direct beneficiaries of a particular project, but also any child or adult who might suffer harm caused by Suppliers or Affiliates as part of conducting business with WV where WV has programme presence.





Acceptable Behaviour – Suppliers and Affiliates (and their staff):


a) create and maintain an environment which prevents sexual exploitation and abuse of children and adult beneficiaries and promotes the implementation of these Behaviour Protocols;


b) are careful about perception and appearance in their language, actions and relationships with children and vulnerable beneficiaries. Their behaviour—including in person and on digital platforms, both online and offline—demonstrates a respect for children and adult beneficiaries and their rights;


c) ensure that all physical and online contact with children and beneficiaries is appropriate in the local culture;


d) use positive, non-violent methods to manage children’s behaviour;


e) accept responsibility for personal behaviour and actions as a representative of the organisation;


f) are always accountable for their response to a child’s behaviour, even if a child behaves in a sexually inappropriate manner; adults avoid being placed in a compromising or vulnerable


g) position with children;


h) where possible and practical, follow the ‘two-adult’ rule while conducting WV work, wherein two or more adults supervise all activities that involve children, and are visible and present at all times;


i) comply with safeguarding related investigations (internal and external) and make available any documentary or other information necessary for the completion of the investigation;


j) comply with applicable data privacy laws and with relevant WV data privacy and information security policies, including WV digital child safeguarding protocols, when handling any personal data about individual children or adult beneficiaries, noting in general that collecting or using such data must be limited to the minimum necessary, and that such data must be maintained and transferred in a secure, confidential manner;


k) immediately report through established reporting mechanisms any known or suspected safeguarding incident or breach of this Policy by a WV employee or affiliate, or a humanitarian aid worker from any other agency. ‘Humanitarian aid worker’ includes all paid employees, volunteers, contractors, and other affiliates of organisations providing emergency relief or development aid. Such organisations include UN agencies, INGOs, LNGOs, and CBOs.









Unacceptable Behaviour – Suppliers and Affiliates (and their staff) do not:


a) behave in an inappropriate physical manner, or develop a sexual relationship with a child (under 18 years old), regardless of the country specific legal age of consent or age of majority. This also includes consenting or condoning the above behaviour (including fostering or condoning child marriage (under 18 years old));


b) develop or seek a sexual relationship with any beneficiary of any age; such relationships are not acceptable and will not be tolerated since they are based on inherently unequal power dynamics. Such relationships undermine the credibility and integrity of WV's humanitarian aid or development work;


c) sexually exploit or abuse any beneficiary (adult or child); such behaviour constitutes an act of gross misconduct;


d) exchange money, employment, goods, or services for sex (including sexual favours, other forms of humiliating, degrading, or exploitative behaviour, or hiring sex workers) or other exploitative demands is strictly prohibited. This includes exchange of assistance that is already due to beneficiaries;


e) fondle, hold, kiss, hug or touch children or adult beneficiaries in an inappropriate or culturally insensitive way;


f) use language, make suggestions or offer advice to a child or adult beneficiary which is inappropriate or abusive, including language that causes shame or humiliation, or is belittling or degrading;


g) spend excessive or unnecessary time alone with a child or adult beneficiary, away from others or behind closed doors or in a secluded area;


h) condone or participate in behaviour with children or adult beneficiaries which is illegal, unsafe or abusive; including harmful traditional practices, spiritual or ritualistic abuse; 


i) hire children in any form of child labour (including as “house help”) unless it is within the best interest of the child and in alignment with local law and international standards (‘Child labour’ is work that is mentally, physically, socially or morally dangerous and harmful to children, or that interferes with their schooling. ‘Child work’ in contrast may be beneficial if permitted by International Labour Organisation (ILO) Conventions and puts the child’s interests ahead of any benefits gained by adults.);


j) hit or use other corporal punishment against a child while the child is in WV care or the WV employee or affiliate is conducting WV work;


k) take a child alone in a vehicle for WV work, unless it is absolutely necessary, and with parental/guardian and managerial consent;


l) misuse or be careless with personal data about individual children or adult beneficiaries;


m) communicate with a child in WV's program areas via digital platforms (e.g. Facebook, Twitter), via mobile technology (e.g. texting, Whatsapp, Skype), or online without consent and knowledge of his/her parents. Further, WV employees or affiliates never communicate on mobile, digital or online platforms with children or adult beneficiaries in ways that are inappropriate or sexual;


n) stay silent, cover up, or enable any known or suspected safeguarding incident or breach of Safeguarding Policy by a WV employee or affiliate. 








Check this box if you agree to the statement: I have read, fully understand, and agree to comply with World Vision’s Child and Adult Safeguarding Behaviour Protocols above.






WV Supplier Code of Conduct Statement of Acknowledgement





My signature below confirms that I/we/supplier, have read, fully understand and agree to WV’s Supplier Code of Conduct principles set forth above and authorizes WV to conduct all background checks as applicable. I understand that any action inconsistent with this Supplier Code of Conduct, including failure to take action mandated by these protocols may result in termination of the business relationship with World Vision.








			Print name and Title of Supplier Representative


			


			Signature








			Company / Supplier Name


			


			Date























			Print name and Title of Supplier Representative


			


			Signature











			Company / Supplier Name


			


			Date
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All Categories


			Categories			Agriculture_Farm_Equipment_and_Supplies_and_Livestock			Clothing_and_Shoes			Communications_and_Communication_Equipment			Construction_Material_and_Repairs			Consultancy_Fees			Education_School_Supplies_and_Equipment			Economic_Development			Employee_Training_Capacity_Development			Food			Health_Drugs_Medical_Equipment_and_Supplies			Household_Shelter_Relief_Supplies			IT_Hardware			Office_Supplies_and_Stationery			Office_Equipment_and_Furniture			Office_Expense_Rent_Utilities_Security_and_Janatorial_Services			Power_Generation			Publishing_Printed_Material_and_Advertising			Software			Transportation_and_Warehousing			Hotel_Lodging_and_Venue			Catering_Services			Events_and_Seminar_Conference			Dues_and_Membership_Subscriptions			Travel_Services			Airfare_Travel_Tickets			Ground_Transportation			Vehicles_and_Vehicle_Fleet_Management			Water_and_Sanitation			Insurance_Services


			Categories			Agriculture Farm Equipment and Supplies and Livestock			Clothing and Shoes			Communications and Communication Equipment			Construction Material and Repairs			Consultancy Fees			Education School Supplies and Equipment			Economic Development			Employee Training Capacity Development			Food			Health Drugs Medical Equipment and Supplies			Household Shelter Relief Supplies			IT Hardware			Office Supplies and Stationery			Office Equipment and Furniture			Office Expense Rent Utilities Security and Janatorial Services			Power Generation			Publishing Printed Material and Advertising			Software			Transportation and Warehousing			Hotel Lodging and Venue			Catering Services			Events and Seminar Conference			Dues and Membership Subscriptions			Travel Services			Airfare Travel Tickets			Ground Transportation			Vehicles and Vehicle Fleet Management			Water and Sanitation			Insurance Services


			Agriculture Farm Equipment and Supplies and Livestock			Livestock (animals, poulty) Fodder			Clothing 			Cell Phone Services			Building/Electrical materials			Baseline Studies			School Fees			Sewing machines			Employee Training, Capacity Development			Food Parcels			Pharmaceuticals			Hygiene Kits 			Computers			Office & School Supplies			Office Furniture			Security Services			Generators			Banners			Software License fee			Small Package (Courier Services)			Hotel Rooms			Catering /Food			Events & Seminar Conference			Dues and Membership Subscriptions			Passport & Visa services			Travel Agents			Taxi Services			Vehicles 			Water Tanks			Medical


			Clothing and Shoes			Agricultural Inputs			Shoes			Land line Phone Services			Construction Project(Contractors)			Project Evaluations			School Furniture			Bakery Equipment						Kitchen Supplies			Medical Supplies and Equipment			Baby Kits			Printers						Projectors			Maintenance Services (Janitorial Services)			Solar Equipment			Printing Media			Software Maintenance fee			Truckload (Transport of materials)			Meeting Venues																		Bus Services			Vehicle maitenance 			WASH  Rehabilitations			Life


			Communications and Communication Equipment			Farming Equipment			Clothing Accessories			Internet			Sport Fields (Contractors)			Engineer Services			School Uniforms			Beauty and hairdresser Materials									Trauma Kits			New Arrival Kit			Tablets						TV's			Janitorial Cleaning supplies			Generator Fuel			Promotional Clothing WV						Warehousing 																								Tyres			Latrines			Property


			Construction Material and Repairs			BeeKeeping equipment						Communication Equipment			Play grounds (Contractors)			Facilitators			Boy & Girl Scout Uniforms			Educational Training Kit									First Aid Kit			Baby Food			Servers						Carpets			Facility Maintenance						Promotional Gifts WV						Customs Broker																								Spare parts			Purification Tablets			Vehicle


			Consultancy Fees			Green Houses						Cell Phones			Rehabilitation Projects			Videographers			Books															Baby and Adult Diapers			Cartridges & Toners						Curtains									Posters																														Fuel			Dislodging			General Liability


			Education School Supplies and Equipment			Irrigation Equipment						Satellite phone services						Trainers (Community level)			Text Books															Kitchen sets			Computer Accessories						Air Conditioners									Newspaper Advertisement																														Car Wash			Water Pumps			Children


			Economic Development									Bulk SMS Service						Translators			Toys															Blankets			Printers and Copiers						Appliances									Radio Advertisement																														Truck Leasing			Water Pipes


			Employee Training Capacity Development									IP Telephony 						Honorium (Volunteers)			Educational Tools & Toys															Tarpalins			UPS						Fire Safety equipment/ First aid kits/ Civil Defense Tools									TV Advertisements																														Vehicle Leasing 			Water Bowsers


			Food									Cell Phone Accessories						Interpreters 																		Tents			Memory Card						Cameras & Accessories																																							Car Batteries			Water filtration Systems


			Health Drugs Medical Equipment and Supplies															Notary Services																		Mattress			Shredder																																													GPS Tracking 			Water Dispenser


			Household Shelter Relief Supplies																																	Stove																																																			Water Gallons


			IT Hardware																																	Rubbish Bins																																																			Water bottles


			Office Supplies and Stationery																																	Lanterns																																																			Septic Tanks


			Office Equipment and Furniture																																	Solar Street Lighting																																																			WASH Building Material


			Office Expense Rent Utilities Security and Janatorial Services																																																																																				Water Trucking


			Power Generation


			Publishing Printed Material and Advertising


			Software


			Transportation and Warehousing


			Hotel Lodging and Venue


			Catering Services


			Events and Seminar Conference


			Dues and Membership Subscriptions


			Travel Services


			Airfare Travel Tickets


			Ground Transportation


			Vehicles and Vehicle Fleet Management


			Water and Sanitation


			Insurance Services








Sample Supplier Questionnaire 


						VENDOR REGISTRATION FORM





						Supplier Ref Number 





						Disclaimer: World Vision shall maintain in confidence all information provided by the Supplier. This information is for internal use ONLY & will not be share with a Third Party.
The World Vision Partnership has a “zero tolerance policy” on corruption and fraud


						Section 1-General Information





						1.1-Business Type 





						Goods 									Services 									Construction/Works						Consultancy 





						Commercial / Company Name : 





						1.2-Detailed Business Address:





						1.3-Business Contact Details 


						Name 						Position 						Phone Number 						Email Address 						Other (fax, PO Box, Website)

















						1.4-Business Profile ( Complete as applicable )  


						Year Established 						Number of employees 						Ministry of Finance Number (VAT Number)  						Government Registration Number/License Number						Business Owner Name 						Names of members the Board of Directors 








						1.5-Working Languages:						:						English						Arabic						French 						Other: German, Italian, Spanish, 





						1.6-Technical Documents available in:												English						Arabic						French 						Other: _________________


						1.7-Supporting Documentation Available ( Place X and Attach Document ) 


																											Available (Y/N)						Notes 


						1			Certified copy of business registration, Company Profile docs or any other official documents 																		Y


						2			Certificate of incorporation, business license or similar document																		Y


						3			Information on ownership structure (Name of directors of the company / Owner)																		Y


						4			Reference Letters  from previous customers																		Y


						5			Signed Supplier Code of Conduct																		Y


						6			Other Document ( Specify ) 


						Section 2: Financial Information


						2.1 Annual Value of Total Sales for the last 3 Years




















						2.2 Bank Details 


						Bank Name:


						Swift/BIC Address: 


						Bank Account Number:


						Account Name:


						IBAN Number:


						Section 3: Technical Capability and Information on Goods / Services Offered





						3.1 List below  your core Goods/Services offered




















						Section 4: Experience


						4.1 Recent Contracts& References from International Aid Organizations,  the United Nations agencies and others :





						Organization						Value in USD 						Year			Goods/Services Supplied / Location 												Reference Name / Phone number and email 

















						Section 5: General Questions 





						Questions 																					Supplier Answers 


						Are you or any of the employees and staff within your organisation beneficiaries of WV Services ?
 If the answers is YES  provide details 


						Are you envolved in any legal disputes that ended in Court in the past three years.
 If the answers is YES  provide details 


						 Have you ever been involved in, supported, or encouraged terrorist activities in any country? Have you, ever been a member of, or given support to an organisation that has been concerned in terrorism
 If the answers is YES  provide details 


						Do you provide WV with the consent to conduct back ground checks on the company and its board of directors including the watch dog screening (where applicable)? 
 If the answers is NO provide details 





						Name															Functional Title








						Signature															Date





						N.B.: 
Completing this form it does not automatically mean you will be added to our Vendor Database.


						 World Vision will carry out site visits to all potential suppliers prior to final approval


						I, the undersigned, hereby accept the basic General Conditions, a copy of which has been provided to me and warrant that the information provided in this form is correct, and in the event of changes details will be provided as soon as possible














x


  


 x



  


  x








1



2



3



4
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A



B



Categories



Agriculture_Farm_Equipment_and_Supplies_and_Livestock



Categories



Agriculture Farm Equipment and Supplies and Livestock



Agriculture Farm Equipment and 



Supplies and Livestock



Livestock (animals, poulty) Fodder



Clothing and Shoes



Agricultural Inputs



Communications and 



Communication Equipment



Farming Equipment











Annex to the ToR- Additional information for the Financial Audit





1. Contact Details


			Contact details 





			Finance Manager - Name


			Larry Abbo





			Email address


Telephone number


			Larry_Abbo@wvi.org











2.  Project information 


			Contract number (between GFFO/Recipient)


			WVD-4110-02-ARD








			Project title as per contract


			Chernivtsi Oblast - Basic Needs for Hosts and IDPs affected by the Ukraine Crisis








			[bookmark: _Hlk114740920]Project lifetime as per Contract


			01. June 2022 – 31 December 2022





			Total project budget as approved by GFFO


			2,012,637.44 EURO





			Name of recipient organization


			World Vision International, Ukraine Crisis Response





			Location of headquarters (city, country)


			Bucharest, Romania























3.  Audit Period/Duration


			Audit period


			01.02.23 – 28.02.23





			Suggested month to carry out the audit 


			February, 2023





			Audit duration


			2 weeks





			Previous audit on this project? If yes, please attach previous audit report.





			NA





			Is this audit requested for a specific reason? 


If yes, explain that reason.


			NA











4.  Language


			Language of the technical and financial project documentation


			Ukrainian, English





			Working language(s) spoken by the team at the recipient


			Ukrainian, English, Russian





			Language of the audit report (please specify only one language)


			English











5.  Documentation


			Location of the original financial documentation (city and country)


			Kiev - Ukraine; Chernivtsi - Ukraine; Lviv – Ukraine; Bucharest – Romania. 

























Annex to the ToR- Additional information for the Financial Audit





1. Contact Details


			Contact details 





			Finance Manager - Name


			Larry Abbo





			Email address


Telephone number


			Larry_Abbo@wvi.org











2.  Project information 


			Contract number (between GFFO/Recipient)


			WVD-4110-06 & WVD-4110-07-ARD





			Project title as per contract


			Meeting Basic Needs for Conflict Affected Households in East Ukraine during Winter Months





			[bookmark: _Hlk114740920]Project lifetime as per Contract


			01. October 2022 – 30 April 2023





			Total project budget as approved by GFFO


			9,086,788.29 EURO





			Name of recipient organization


			World Vision International, Ukraine Crisis Response





			Location of headquarters (city, country)


			Bucharest, Romania























3.  Audit Period/Duration


			Audit period


			01.07.23 – 31.07.23





			Suggested month to carry out the audit 


			July, 2023





			Audit duration


			2 weeks





			Previous audit on this project? If yes, please attach previous audit report.





			NA





			Is this audit requested for a specific reason? 


If yes, explain that reason.


			NA











4.  Language


			Language of the technical and financial project documentation


			Ukrainian, English





			Working language(s) spoken by the team at the recipient


			Ukrainian, English, Russian





			Language of the audit report (please specify only one language)


			English











5.  Documentation


			Location of the original financial documentation (city and country)


			Kiev - Ukraine; Chernivtsi - Ukraine; Lviv – Ukraine; Bucharest – Romania. 
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